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Introduction Skyswood is an Inclusive school. We strive to provide quality first 

teaching in the first instance. We also offer provisions such as those outlined in this document 

to support children with SEND. Additional adults also support the children in a variety of 

different ways.  
1. How does the school know if children/young people need extra help and what should I do if I 

think my child may have special educational needs? 
 
 

 
  
 

 
 

 
 
 

 

 

 
 
 
 
 
 

 
 

 
 

2. How will school staff support my child?  
 

• The class teacher will support your child initially through high quality teaching, 
differentiated learning materials and our inclusive approach to education.  

• If there is a suitable intervention that would address particular areas of need, your 
child may work with a trained teaching assistant or teacher to address specific 
targets over an agreed period of time.   

• If your child has been identified as having Special Educational Needs, they will be 
added to the school SEN register. The class teacher will be responsible for the 
child’s day-to-day in class provision and progress, with the support and advice of 
the SENCo, who will collaborate with the headteacher, Senior Leadership Team, 
and external agencies where appropriate. 

• All staff working with your child will be made aware of the strategies that have 
been put in place to support your child effectively.  

 

The school analyses the progress of all pupils very carefully.  This includes their social and emotional 

needs as well as academic progress. 

 

• Pupils identified as making less than expected progress are monitored by the class teacher 

and their needs are discussed with the parents, the SENCo and the Senior Leadership Team 

to identify appropriate interventions that could help them to close the gap.  

• If, following intervention, there is still a lack of progress, the SENCo will investigate pupil 

needs further.  Referral may be made to external agencies for further advice and support. 

• For children who already have a diagnosis of Special Educational Needs, the school work 

closely with families and external agencies to ensure that we offer the best possible provision 

for the child, giving full consideration to any recommendations and advice from SEN advisors 

or external agencies. 

 

If you think your child may have special educational needs, you can talk to the SENCo for further 

advice or make an appointment with your GP. The school SENCo is Miss Kate McAlister. Miss 

McAlister is supported by a team within the school who collectively have a wealth of experience 

supporting children with Special Educational Needs.  



                                               

3. How will I know how my child is doing?  
 

We aim to ensure that parents are fully informed about their children’s progress. 

• The class teacher will meet with you at Parent Consultation evenings in the autumn 
and spring terms.   

• You will receive an annual report at the end of the summer term.  You can request 
additional appointments with the class teacher, or the SENCo at any time if you feel 
you would like additional information about your child’s progress. 

• If your child is on our inclusion list you will be offered termly SEN meetings. This is an 
opportunity for you and your child to discuss their school experience. Together we 
can then agree, and regularly review, appropriate plans to best support your child’s 
needs. 

• When needed, we can offer more bespoke forms of communication such as 
additional meetings/catch up with a designated member of staff, communication 
books or telephone calls.  

 

4. How will the learning and development provision be matched to my child’s needs?  
 

• The class teacher will carry out assessments to support the day to day provision for 
all children.  

• Additional English and Maths interventions are available should your child be 
identified as having a specific need.  

• All class work is differentiated appropriately by the class teacher to match the needs 
of the children. 

 

5. What support will there be for my child’s overall wellbeing?  
 

The social and emotional wellbeing of all children is at the heart of our school ethos.  

• Class teachers and teaching assistants provide high quality pastoral support for all 
children. 

•  The school also has access to School Family Workers, counselling, mentoring and 
therapy services through our Extended Schools Partnership, St Albans Plus. 

• We have experience of running Nurture groups which provide support for groups of 
children to ensure that they can fully access their learning within the classroom.   

 
                                                 
 
 
 
 



 
 
6. What specialist services and expertise are available at or accessed by the school? 

 

 

• Our SENCo, Miss Kate McAlister, is supported by an SEN team that includes members 
of our Senior Leadership Team (Mrs Lisa Spiller, Mrs Caroline Rich and Mr Bob Bridle) 
alongside key support staff (Mrs Helen Kavanagh, Mrs Teresa Morrish and Mrs Julie 
McVeigh). 

• All of our teaching staff have received training on Autism, which was delivered by 
Helen Parkin (Herts CAT Communication & Autism Team.) All school staff (including 
our MSA team) received basic training in Makaton in September 2018. 

• Some of our Teaching Assistants and Learning Support Workers have received 
additional training on Autism, along with several members of teaching staff, who 
have a wealth of experience supporting children with Autism.  

• Some of our Teachers and Teaching Assistants have received training on Down 
Syndrome and this knowledge has been shared amongst staff as appropriate.  

• Staff have also received training on trauma and attachment. 

• All staff received ‘Step On’ training in September 2019. 

• The school built upon our positive practices in ‘Mindfulness’ as a key priority for our 
2019/20 School Improvement Plan.  

• Designated Teaching Assistants are trained to deliver the Hi 5 Intervention 
Programme. A designated Teaching Assistant supports children in KS2 with the White 
Words Spelling Intervention Programme. A designated teaching assistant delivers the 
Smart Moves programme to support the development of gross motor skills. 

• The school effectively use Clicker 7, where appropriate, to support children with their 
progress in literacy. 

• We have a speech and language specialist Teaching Assistant who also delivers 
Speech and Language sessions with the advisory support of the school’s Speech and 
Language Therapist (SALT). 

• The school is able to access a large amount of support from external agencies within 
Hertfordshire, although wait times currently can be incredibly long – educational 
psychologists, The SpLD base, speech and language therapists, special advisory 
teams for a range of SEND, LINKS Behavioural Support and other health 
professionals. 

• The school is able to access support through DSPL7 and events are also run to 
support parents and families.  

 
As a member of the St Albans East Local Partnership, the school has access to School Family 
Workers, counselling services, a range of therapies and support with a Common Assessment 
Framework (CAF) and Education Health Care Plans where necessary. 

 

 
 
 
 



7. What training have the staff, supporting children and young people with SEND, had or are 
having?  
 

 
Recent INSET sessions have focused on:   
`     -      Makaton (Sarah Austin). 

- Downs Syndrome. 
- The new Code of Practice for SEND. 
- Autism (Helen Parkin) 
- Inclusive and Dyslexia friendly classrooms. 
- Trauma and Attachment. 
- Whole school inset looking at inclusive classrooms 
- Maths Calculations strategies, Number Talks and Number Gym. 
- Whole School Step On Training 
- Mindfulness Training (Kate Upton) 

 

                                                                                                                                        
                                                                                                           
 
8. How will you help me to support my child’s learning?  

• Our Parent Consultation feedback provides advice for ALL parents on how you can 
best support your child at home. 

• Skyswood are committed to developing strong partnerships with parents/carers.  
Parents of any child on our inclusion list are offered termly meetings with class 
teacher/SENCo to review progress and agree targets for your child moving forwards. 
Where appropriate, we may arrange to meet on a half-termly or more frequent basis. 

• Staff liaise regularly with parents through reading diaries or home/school books.   

• The school offer formal Parent Consultation meetings in the autumn and spring 
terms, along with an extensive annual report in the summer term. Parents may, 
however, request a meeting at any time during the course of the school year. 

• Where external agencies are involved in supporting your child, you will be consulted 
over the impact of the agreed support and given advice on the best ways to support 
your child at home.   

• The school provide regular information evenings to share practices that support 
children with Special Educational Needs and offer advice to parents on home 
learning. (Early Years Curriculum – September 2020, Working in Partnership – 
October 2020.) 

 

 
9. How will I be involved in discussions and planning for my child’s education?  

• We have an open door policy and encourage parents to come and discuss any child’s 
needs with us.  

• The SENCo meets regularly with parents of children with SEN to discuss what has 
been done so far and what the next steps should be.   

• Parents are invited to key meetings with professionals and external agencies. 

 



 
10. How will my child be included in activities outside the classroom including school trips?  

• Skyswood Primary School are proud of the warm, inclusive learning environment that 
we provide.  

• We work closely alongside parents to ensure the best possible and most suitable 
provision for all children.  

• No child will be excluded from any activity because of a special educational need. 

• Assessment of any risk involved will be carried out and the necessary precautions 
taken.   

• All teachers carry out pre-visits/risk assessments for school trips to ensure that they 
run smoothly.   

• Additional adult support will be deployed where necessary.   

• Activities can be adapted to meet the needs of pupils so that they can be 
appropriately accessed. 

 
                                                                             
                                                
11. How accessible is the school environment?  

• We consider ourselves to be an inclusive school and treat all pupils with equal 
respect.   

• Our Accessibility Plan is reviewed annually and is available on the school website. 
Our Accessibility Plan has been written in compliance with paragraph 3 of schedule 
10 to the Equality Act 2010. 
(http://www.legislation.gov.uk/ukpga/2010/15/schedule10). 

• Where possible, adaptations are made to the school building or to daily 
arrangements, to accommodate all pupils and their parents.   

• We have ramped access into our nursery, between play grounds, and into our 
demountable classroom.   

• We have developed our Environmental Area to ensure that there is wheelchair 
access. However, the initial fabric and layout of our building makes it difficult to 
fully access the interior of the school in a wheelchair (due to widths of internal 
doors.) Appropriate wheelchair access is available from the front gates to the 
school entrance, although the safety bars at the end of the path leading to 
Hazelmere Road make this not easily possible from the back gate.  

• The school have disabled toilet facilities within our main building and in our music 
hut. 

 

12. Who can I contact for further information?  

• Contact the SENCo (Miss Kate McAlister) or the Head teacher (Bob Bridle), via the 
school office if you wish to discuss your child’s needs further.  

• The school’s policy fully complies with Section 69 (2) of the Children and Families 
Act 2014. (http:/www.legislation.gov.uk/ukpga/2014/6/section/69). 

• The policy also complies with regulation 51 
(http:/www.legislation.gov.uk/uksi/2014/1530/regulation/51/made) and schedule 



1 of the Special Educational Needs and Disability Regulations 2014 
http://www.legislation.gov.uk/uksi/2014/1530/schedule/1/made) 

 

13. How will the school prepare and support my child to join the school, transfer to a new 
school or the next stage of education and life? 
 

• Our admission arrangements follow the Herts County guidelines and priority is given 
to any child with an Education Health Care Plan (EHC).  

• To support your child’s induction into nursery or reception, our early years team 
carry out home/school visits at the start of the school year and implement a well-
planned induction programme to ensure that your child makes the best possible 
start.  

• In the summer term before starting nursery or reception, parents are invited to an 
information presentation evening. This includes a formal presentation from the Head 
teacher and an opportunity to meet your child’s teacher and the early years team.   

• An additional morning visit is then scheduled before the end of the summer term. 
Parents are invited to spend the morning in school with their child and then offered 
a complementary school lunch with their child.  

• Staff also offer special presentation evenings to promote new initiatives or present 
areas of the curriculum (such as phonics, Read Write Inc, Maths or Home Learning.)  

• Children joining in September are also invited to the school Summer Fair in June/July. 
This is a fantastic community event and many parents of September starters state 
that this really helps their children and makes them even more excited at the 
prospect of starting school in September. 

• The Headteacher holds a Parents Presentation Evening in the autumn term to 
present topical issues and support induction. 

• Early years staff liaise closely with pre-school settings and will arrange visits where 
appropriate, especially to support children with special educational needs.  

• The early years team also liaise closely with other local schools in order to fully 
support the transition of children who attend Skyswood Nursery but move on to 
schools in the area without nursery provision, such as Oakwood and St John Fisher. 

• Skyswood recognise the need to provide the best possible transitional arrangements 
between all year groups. The Year 1 teacher is released for a number of sessions in 
the summer term to get to really know the reception class. 

• The school devote one INSET Day in the summer term to the transition of children 
for the following September. Teachers meet with the previous cohort teacher to 
share relevant information and fully discuss the needs and progress of all children. 

• Skyswood are part of the BEAU/VER/SAND Network. We work closely with all local 
secondary schools to ensure the best possible transitional arrangements for all of 
our children.  

• The school SENCo will meet with the secondary SENCos where necessary to pass on 
relevant information.   

• Additional visits will be arranged for pupils who would benefit from this.   

• Secondary SENCos are invited to attend all relevant handover meetings with external 
agencies and health professionals. 



• Teachers from all of the relevant secondary schools visit the children at Skyswood in 
the summer term and invite them for special transitional days at their new school. 

• Many of our local secondary schools also provide summer camps and invite children 
to their new school for a few days in the summer holidays.  

 

14. How are the school’s resources allocated and matched to children’s special educational 
needs?  
 

• All classes have a designated Teaching Assistant for all morning sessions, alongside 
allocated time for additional interventions that take place during the afternoon.  

• Early years classes have full time Early Years Practitioners and our infant classes have 
full time teaching assistants. 

• All of our TAs are trained in our chosen evidence-based interventions and will 
support children within the class 1:1 or in small groups.   

• For children who require more individualised support, we have a number of specialist 
learning support assistants. 

• Learning Mentors and nurture groups, where appropriate, support the pastoral 
needs of pupils, either 1:1 or in a small group.  

 

                                                                                                                                                                                                                 

15. How is the decision made about how much support my child will receive?  

• Our aim is that every child will get the support they need.   

• The class teacher meets with the SENCo in termly pupil progress meetings.   

• Progress of each child is looked at and the impact of any interventions analysed.   

• If the chosen interventions have not successfully closed the gap, further assessment 
and investigation of needs will be carried out.  This could be done within school, or 
by an external professional if necessary.     

• The school will then act upon the advice given, and progress towards targets will be 
reviewed at the next pupil progress meeting.   

• Children who have an EHCP will now have their EHCP banded to ascertain the 
amount of funding which will be provided to support the school in delivering the 
provision outlined. The banding process involves both school staff and parents, as 
well as the SEN team and a professional.  

• For children with exceptional needs who do not have an EHCP, there is opportunity 
to apply to the ‘Local High Needs Funding’ panel which is held termly. This has been 
designed to support schools in providing short term funding based on four different 
criteria. Our SENCO will complete such applications with the support of parents.  

 

 



16. How can I find information about the local authority’s Local Offer of services and provision 
for children and young people with special educational needs and disability?  
 

• Hertfordshire’s Local Offer can be found at: 

http://www.hertsdirect.org/services/healthsoc/childfam/specialneeds/ 

 

 

 

http://www.hertsdirect.org/services/healthsoc/childfam/specialneeds/

